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1. MUC PiCH

Quy dinh trinh tu, tha tuc xét danh hiéu thi dua, hinh thtrc khen thudng dbi
Véi can bd, cong chirc, vién chirc va nguoi lao dong thudc Van phong UBND tinh
quan ly.

2. PHAM VI

Ap dung ddi véi tit ca can bd, cong chirc, vién chirc va ngudi lao dong cac
phong, ban, trung tam thudc tham quyén cia Van phong UBND tinh.

3. TAILIEU VIEN DAN

- Can ctr Luat Thi dua, khen thudng ngay 26 thang 11 nam 2003; Luat sua
doi, bo sung mot s6 dieu cia Luat Thi dua, Khen thuéng ngay 14 thang 6 ndam 2005
va Luat stra d6i, bo sung mot s6 dieu cua Luat Thi dua, Khen thuong ngay 16 thang
11 nam 2013;

- Can ctr Nghi dinh s6 91/2017/ND-CP ngay 31 thang 7 ndam 2017 cua Chinh
phit quy dinh chi tiét thi hanh mét s6 diéu caa Luat Thi dua, khen thuéng;

- Cin ctr Thong tu s6 12/2019/TT-BNV ngay 04 thang 11 nam 2019 cua Bo
No6i vu quy dinh chi tiét thi hanh mot s6 diéu ctia Nghi dinh sé 91/2017/ND-CP
ngay 31 thang 7 nam 2017 cua Chinh phii quy dinh chi tiét thi hanh mot s6 diéu cua
Luat Thi dua, khen thudng;

- Can ctr Vin ban hop nhat s6 03/VBHN-BNV ngay 06/5/2021 cua Bo Noi
vu hop nhat Thong tu quy dinh chi tiét thi hanh mot s6 diéu cua Nghi dinh sb
91/2017/ND-CP ngay 31/7/2017 cua Chinh phii quy dinh chi tiét thi hanh mot sé
diéu cta Luat Thi dua, khen thuong;

- Quyét dinh s6 35/2019/QD-UBND ngay 11/11/2019 cia UBND tinh vé

viéc Ban hanh Quy ché Thi dua, khen thudng tinh Quang Binh.

4. PINH NGHIA/VIET TAT

- Thi dua: La hoat dong c6 td chuc V(')fi’ su tham gia tu nguyén cua ca nhan,
tap thé nham phan dau dat dugc thanh tich tot nhat trong xay dung va bao vé To
quoc.

- Khen thudng: La viéc ghi nhan, biéu dwong, ton vinh cong trang va khuyén
khich bang loi ich vét chat doi vdi ca nhan, tap thé co thanh tich trong xay dyng va
bao vé To6 quoc.

- Danh hiéu thi dua 1a hinh thac ghi nhan, biéu dwong, ton vinh ca nhén, tap
thé co thanh tich trong phong trao thi dua.

- TPKT: Thi dua khen thuéng

- DHTD: Danh hiéu thi dua

- DTSK: B¢ tai sang kién
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5.NOI DUNG QUY TRINH
5.1. Khen thwéng
5.1.1. Khen thwéng thwong xuyén

Trach nhiém Trinh ty thwe hién Biéu miu/MBo ta
. Hudng dan dang ky DHTD
Phong HC-TC BMO01.QT.01/HC-TC
|
v
|
v
Tonghop danh sach ding ky
Phong HC-TC ongnop | sach dang ky BMO02.QT.01/HC-TC
v
Hudng dan cic phong, don vi
Phong HC-TC hop xét khen thuéng cudi nam
h 4
Cac phong, ban, trung Hop xét TPKT va ndp hd so
tam
v
Phong HC-TC Tong hop ho soi de nghi TBKT BMO03.QT.01/HC-TC
v
5i ddng x¢ Hoi dong hop xét dé tai sang kién
sgl dong xét DPTSK 01 dong Nop Xxet de tai sang Kie BMO04.QT.01/HC-TC
h 4
‘ Hoi dong hop xét TDKT
Hoi déng TDKT VP 01 dong hop x¢ BMO05.QT.01/HC-TC
b 4
Phé duyét theo tham quyén
Chanh Van phong
I

v
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Hoan thién ho so d& nghi cap
Phong HC-TC trén khen thudng theo tham
I
v
Phong HC-TC Luu ho so

e Dién giai luwu do:

- Budce 1: Phong Hanh chinh - Té chtc hudng c}ﬁn cac phong, ban, trung
tam dang ky danh hiéu thi dua (DHTD) dau nam theo biéu mau BMO01.QT.01/HC-
TC;

- Budc 2: Cac phong, ban, trung tAm gui ding ky DHTD; (theo mau:
BMO01.QT.01/HC-TC); 7 7

- Buoc 3: Phong Hanh chinh - T6 chirc tong hop dang ky danh hiéu thi dua;
(theo mau: BM02.QT.01/HC-TC); q i

- Budc 4: Phong Hanh chinh - T6 chirc huéng dan cac phong, ban, trung
tam hop xét thi dua khen thudng cudi nam;

- Budc 5: Cudi nam phong, ban, trung tam hop xét thi dua khen thuong va
ndp ho so xét, d& nghi khen thudng;

- Budc 6: Phong Hanh chinh - T6 chire tong hop hd so khen thuong ctia cac
phong, ban, trung tam; (theo mau: BM03.QT.01/HC-TC);

- Budc 7: Hoi dong xét dé tai sang kién; (theo mau: BM04.QT.01/HC-TC);

- Budce 8: Hoi dong Thi dua Khen thuong Vian phong hop xét thi dua khen
thuong; (theo mau: BMO05.QT.01/HC-TC);

- Bugc 9: Chanh Van phong phé duyét quyét dinh cac danh hiéu thi dua,
hinh thirc khen thuéng theo tham quyén,;

- Budc 10: Phong Hanh chinh - T6 chirc hoan thién hd so dé nghi cap trén
xem x€t quyét dinh cac hinh thure thi dua, danh hiéu khen thudng theo tham quyén;

- Budc 11: Luu hd so.
5.1.2. Khen thwéng ddt xuat, khen thwéng chuyén dé

Trach nhiém Trinh ty thuc hién Biéu mau/Mo ta
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Céc phong, ban, trung tAm Dé} nghi khen thudng dot
xuat. khen thudénge chuvén
q v
Phong Hanh chinh - T6 chure Téng hop dé nghi

I
v

Hoi dong TDKT Van phong Hop xét

Chanh Van phong Phé duyét

|
v

Phong Hanh chinh - T6 chirc Hoan thién hd so dé nghi
cap trén khen thudng theo

v
Phong Hanh chinh - T6 chirc Luu hd so

* Dién giai luu do:

- Budc 1: Trudng cac phong, ban, trung tdm hop xét dé nghi khen thudng
cho tap thé, cd nhan co6 thanh tich xuat sac dot xuat giri bién ban va bao céo thanh
tich cua tap thé, ca nhan vé Phong Hanh chinh - T6 chur;

- Budc 2: Phong Hanh chinh - T6 chuc tong hop va trinh Hoi dong TPKT
Van phong hop xem xét, quyét dinh;

- Budc 3 Hoi ddng TPKT Vin phong hop xét;

- Budc 4: Chanh Vin phong phé duyét két qua thi dua;

- Budc 5: Phong Hanh chinh - Tc;)q chirc hoan thién ho S0 guri vé Ban Thi dua
Khen thuong tinh dé nghi cap trén c6 tham quyen xem xét quyét dinh hinh thirc khen
thudng theo quy dinh;

- Budc 6: BO phan Tb chitc can bo, Phong Hanh chinh - T chure Iuu hd so.

6. BIEU MAU
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TT Mai hiéu Tén Biéu mau
1 BMO01.QT.01/HC-TC Dang ky Danh hi¢u thi dua
2 BMO02.QT.01/HC-TC Tong hop danh sach ding ky thi dua
3 | BM03.QT.01/HC-TC | Téng hop hd so dé nghi thi dua khen thuong
4 |BMO04.QT.01/HC-TC | Bién ban hop Hoi dong dé tai sang kién
5 BMO05.QT.01/HC-TC Bién ban hop Hoi dong Thi dua Khen thudng
7. HOSO LUU
TT Tén Biéu miu
1 Ping ky Danh hiéu thi dua c nhan, tap thé
2 Bién ban hop xét thi dua, khen thudng ctia phong, ban, trung tam
3 Vin ban dé nghi cac danh hiéu thi dua khen thuéng ctia phong, ban, trung
tam
4 | Bdo cdo thanh tich cua cd nhan va tap thé
5 | Baocdo dé tai sang kién cua c nhan
6 | Bién ban hop Hoi dong Thi dua Khen thudng
7 Ho so khen thuong cua Vin phong: Quyét dinh, To trinh. ..

Ho so dugc luu tai bo phan to chic can bd phong Hanh chinh - To chuc, thoi gian
luu 02 nam. Sau khi hét han, chuyén ho so xuong bo phan luu trit cia co quan va
luu trit theo quy dinh hién hanh.




